	State of Wisconsin

Department of Administration 

Division of Personnel Management

DOA-15541 (C3/2017) 

	[image: image1.wmf]

	101 E Wilson Street, 4th floor

PO Box 7855

Madison, WI 53705-7855

(608) 266-1088

Fax: (608) 267-1000

E-mail: wpp@wisconsin.gov
Website: http://wpp.wi.gov


WISCONSIN PERSONNEL PARTNERS 

EXAM USER ACKNOWLEDGEMENT AND AGREEMENT 
	Name of Evaluator:
	     

	Contact Phone Number
	     

	Title & Number of Exam Being Evaluated:
	     

	Jurisdiction:
	     

	Position Title Being Filled:
	     


Per s. 63.08 (1) (b), Wis. Stats. “Every examination, including minimum training and experience requirements, to fill a vacant position under this section shall be job-related in compliance with appropriate validation standards.”
Check all that apply:

 FORMCHECKBOX 

I have reviewed the examination, and I certify that it is representative and is appropriate for this position or level.
 FORMCHECKBOX 

I have reviewed the job description for this position and the examination, and I certify that the examination is not representative or suitable for this position or level for the following reason (s):

	     



 FORMCHECKBOX 

I have been given the opportunity to review the examination and I do not feel that a review is necessary.


 FORMCHECKBOX 

I have previously reviewed the examination.

Wisconsin Personnel Partners is a program of the State of Wisconsin, Department of Administration, Division of Personnel Management (“Division”). The Division has completed a state-wide job analysis study demonstrating the job-relatedness of this exam for its intended use.  It is the user’s responsibility to obtain sufficient evidence that the skills measured by this exam are valid job requirements and to ensure that the hiring process, and all applications of this exam complies with all applicable laws, regulations and professional guidelines for employee selection. The user agrees that the Division is not liable for any damage or expense incurred by the user arising from any third party claim.

	Print Name:
	     
	Position:
	     

	Signature:
	
	Date:
	     


Signature above indicates understanding that all materials and information gained during the staffing process are considered special or confidential within the meaning of ss. 63.14(2) or 63.38, Wis. Stats. and must be kept confidential and may not be copied, discussed, or allowed to be accessed by anyone not specifically authorized by the Division.  A violation of this agreement is a misdemeanor punishable by fine of not less than $50 nor more than $1,000 or by imprisonment for not more than one year in the county jail or both under ss. 63.17 or 63.52(1), Wis. Stats.
